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PACCMOTPEHO COI'JTACOBAHO

Ha 3aceganuu [legaroruyeckoro CoBetoM poauTenei

coseta MOY «OOIII MOY «OOII c. Cnasst

c. CnaBstHka» npotokoi Ne # o1l5 08 2
nporokon Ne 7 ord4£42024r.

IMosiokenne
00 opranu3anuu padoThl ¢ YJIEKTPOHHBIM Ky PHAJIOM

1. O0mmue moa0KeHust

1.1. Hacrosiige nosiosxenune 00 opranusanuy paboThl ¢ 9JIEKTPOHHBIM JKypPHAIOM
B MyHUIIMIATLHOM obuieobpasoBarenbHom yupexaenuu « OOL c¢. Cnassakay (ganee —
ITonoxenne) pazpaborano B coorBeTcTBHU ¢ DejiepanibibiM 3akoHoM 0T 29.12.2012 No 273-

1.2. Ionoxxenue onpejiessier npaBuia paboThl U eIUHbIe TPeOOBAHUS 110 BEACHHIO
2J1eKTpOHHOr0 XypHaina B MOV «OOIll ¢. Cnapsiaka» (nanee — [llkosna).

1.3. DiekTpoHHBIM KypHaIoM (Janee — D)K) Ha3pIBaeTCs KOMIUIEKC TPOrPaAMMHO-AIapaTHBIX
CPEJICTB, BKJIIOYAIOIKH 6a3bl JAHHBIX M CPEJICTBA JIOCTYIIA H pabOTHI ¢ HUMH (IIPOrpaMMHO-
annapaTHyio HHQPACTPYKTYpPY, CEPBHCHI HHYOPMAITHOHHOTO B3aUMOICHCTBH).

1.4. DnekTpoHHBIN JIHEBHUK — pa3jien DK, mpeacTapisionumii coO0i MHANBHUYIM3UPOBAHHYIO
BRIOOPKY JaHHBIX U3 D)K 0 X0/ U pe3ynbraTax 00ydeHHsI KOHKPETHOTO YYSHHKa.

1.5. DX — cpescTBO HHMBU/YAIBHOTO Y4eTa PE3yJIbTaTOB OCBOCHUS 00pa30BaTeNIbHBIX
nporpamm. OH OTHOCUTCSI K y4eOHO-TeJarorn4ecKoi JOKyMeHTauu. AKKypaTHOE, TOYHOE U
CBOEBPEMEHHOE BEJECHUE ero 00s3aTebHO JUIS KKA0ro coTpyanuka I1Ikosl, B 00s13aHHOCTH
KOTOpOro BXouT pabota ¢ XK. JlocTyn K epcoHalbHBIM CTPAHUIIAM JIHEBHUKA UMEIOT
ponuTesH (3aKOHHBIE IPEJICTaBUTENN) 00yuatomerocs, o0yyaromuiics, aqmuuuctpaius kot
(mupexrtop IIKOIIBI, 3aMECTHTEIH IUPEKTOPA), YIHTEIIS, KIIACCHBIE PYKOBOIHTEIIH;
ayMuHKHCTpaTop DK,

1.6. Ipunnmunamu pabotst ¢ DK sBisroTes:

e CcoOJIIOJICHHUE TIpaB U CBOOOT YYaCTHUKOB 00pa30BaTE/IbHBIX OTHOIIEHHIA;

e JIOCTOBEPHOCTB H IOJHOTA HHpOpMALUH, cojepxkarieiics B DXK;

o yHH(DUKALK JaHHBIX, coaepxamuxcs B DK, u nokymenTupoBanHoi nHGopmanuu HIxossr;
3aIluTa JIAHHBIX, cojeprkanmxcs B DK, OT HermpaBOMEPHBIX U NPOTHBOIPABHBIX JCHCTBHIA.

1.7. Benenue 31ekTpoHHBIX (hOpM ydera 00pa3oBaTeIbHON IESATEIBHOCTH H PE3yJIbTaTOB

obpazoBarenbHO# JiesitenbHOCTH (DXK) sIBIIsieTest COCTaBHOM YacThIO pabOTHI 110 BEICHHIO

9JIEKTPOHHOTO JIoKyMeHnToobopora B [1kose.

1.8. DX sBisiercs yacThio wHpopMarmorHoit cucremsl [1Ikombl.

1.9. OyHKUHOHAPOBAHKE U HCHIONIB30BaHKe DK 0CyIIecTBIISIETCS B COOTBETCTBUHM C
JIEHCTBYIOLIUM 3aKOHOAaTeIbeTBOM P®, B ToM unciie Penepanbubm 3akoHoM oT 27.07.2006 Ne
152-®3 «O nepcoHanbHbIX JaHHBIXY.

1.10. OtBercTBEHHOCTD 3a (hyHKIMOHMpOoBaHUe D)K U KOHTPOJIL 3a IPABHUIILHOCTBLIO €0 BEICHHS
BO3JIAraloTes Ha Jupekropa I1IKosbl # TEXHHYECKOro CrenaIucTa.

2. Hasznauenue 9K

9K uenonb3yercst Juist peleHust CIeAYIONHX 3a/ad:,



2.1. Co3nanue/BBOJI, cCCTEMAaTH3aIsl, HCIIOIH30BAHUE U XPAHEHUE TAaHHBIX O XOJIe
obpasoBarenbHOU AesTenbHOCTH B [1IK0I€, B TOM 4mciie 00 yCIieBaeMOCTH M MOCEIIaeMOCTH
YUaIIUXCA.

2.2. Odopmiienne nHGOpMAIUH, XPAHSIIEHCS B 0a3e NaHHBIX, B BUJIEC JOKYMEHTA Ha OyMaKHOM
HOCHTEJIE.

2.3. ObecrnieueHue OnepaTUBHOTO OCTYIA POAUTENEH (3aKOHHBIX MPEJICTABUTEIICH )
oOyuatomierocsi, ooyvatomierocs, anmuaucTpanuu lkonsr (nupexropa Lkomnsl, 3amMecTuTeneit
JUPEKTOpa), YIUTENIEH, KITACCHBIX PYKOBOJIUTENEH K OTMETKAaM 32 BECh IIEPHUO/I BEACHUS
JKypHaJIa 110 BCEM IIpeaMeTaM B JIF000e BpeMsl.

2.4. ABTomMaTu3alus CO3JJaHusI OTYETHOM IOKYMEHTALMKU YUYUTEJICH U aIMUHUCTPALUH.

2.5. CBoeBpeMeHHOEe HH(POPMHUPOBAHUE POAUTENCH (3aKOHHBIX TIPEICTABUTEIICH) 110 BOIPOCAM
yCIIeBaeMOCTH, MHIUBUTYaTbHBIX PE3YJIbTaTOB U IMOCEIIAEMOCTH UX JIETEH.

2.6. UndopmupoBaHue ydalmxcs 0 Xo/1e 00pa3oBaTelIbHON ACATEIBHOCTH ITOCPEICTBOM
maHHbIX B D)K.

2.7. Kontpob 3a peanu3aipeid 00pa3oBaTelbHBIX IPOrPaMM, B TOM YHUCIIC YYET:
— MPOBEJICHHBIX 3aHSTHIA;
— IOMAaITHKX 33/1aHui 1 00beMa Harpy3KH Ha 00yJaroIIIXCs;
— pe3yJIbTaTOB OCBOCHHUSI 00Pa30BaTEIbHON IPOTPAMMBI YUAIIUMUCS (YCIIEBAEMOCTh);
— MOCENAEMOCTH 3aHATUI YYalIMMUCS;
— IMHAMHKH YCTIEBAEMOCTH YUaIIHXCS;
— peanu3anuu 00pa3oBaTEIbHON IPOrPAMMBIL.
3. IlpaBuaa padorsl ¢ K

3.1. Benenue 2K 00s3arenbHO IS KaKAO0T0 MeJarora, KIaCCHOTO pyKOBOJAUTENIA, a TAKXkKe TeX
paboTHukoB [1Ikobl, B UbK (PyHKIIMOHATIbHBIE 00S3aHHOCTH 3TO BKJIIIOUYEHO.

3.2. [lopnepxkanue B aKTyaJIbHOM COCTOSIHUM MH(pOpMaIuy, XpaHsieics B 6a3e naHHbIx I,
SBJISIETCS 0053aTENIbHBIM.

3.3. Yuer peanmzaiuu 00pa3oBaTelbHBIX MPOTPAMM U OCYIIIECTBICHUSI 00pa30BaTEIbHOM
JESITEIbHOCTH BEJIETCSl BCEMHU TearornueckuMu padbotaukamu [1Ikomsr.

3.4. Pacnipeenienne 3aHATHI 1O IPEeIMETaM U 3aKpEIUIEHUE UX 32 YUUTEISIMHU OCYIIECTBISETCS
Ha OCHOBaHUM y4€OHOTO IJIaHa U paclpeieeHNs IelarOrHYeCcKoi Harpy3KH.

3.5. BBox B 92K nmat npoBeneHMs 3aHATHIA B COOTBETCTBUU C PACIIUCAHUEM 3aHITUH, TEM YPOKOB,
3aJIaHHBIX JIOMAITHUX 3aJaHUH, OTMETOK 00YYaIOMNUXCs U CBEJIEHUN 00 OTCYTCTBUH YUaIHXCsI
Ha YPOKax OCYIIECTBIISAETCS YUUTEIAMU €KETHEBHO.

3.6. Baecenue B 9K undopmaiiuu 06 oTMeTKax 00y4arouXcs U CBEACHUI O
MPUCYTCTBUH/OTCYTCTBHH YUAIIMXCS JOHKHO TIPOU3BOAUTHCS B JICHD MIPOBEICHUS 3aHATHS HE
nozanaee 17:30.

3.7. lllxona rapaHTUPYET yYalIUMCS U UX POJIUTENSAM (3aKOHHBIM MPEICTABUTENSIM)
BO3MOYKHOCTh OIIEPATHBHO MOJIy4aTh HH()OPMAIUIO O TEKYIIEeH YCIIEBaeMOCTH U TIOCEIAEMOCTH
yuanierocs uepe3 K.

3.8. Ilpu Benennu DK KaxapIM negaroroM (y4uTesaeM) T0JDKHO COOI0IaThCs €TMHOO00Opa3ue
3aI0JIHEHHSI )KYPHAJIOB B YaCTH TE€M IPOBEICHHBIX YPOKOB (B COOTBETCTBUHU C paboueit



IIPOrpaMMOil 110 IPEAMETY), BBICTABIEHHBIX OTMETOK, IIPOITYCKOB YPOKOB U 3aIIUCEN O
JIOMAIIHEM 3aJaHUN.

3.9. ITonb3oBatensam XK 3anpemniaeTcs mepeaaBaTh CBOM MEPCOHATBHBIE PEKBU3UTHI IOCTYIIA K
29X npyrum nunam.

3.10. Corpynuukam IlIkoib! 3anpemniaercs ponyckarb ydamuxcs [komsr k padore ¢ D)K.
4. [IpaBuJia BeJleHHsl y4eTa yCIIeBAeMOCTH U MOCEIAeMOCTH YYAIIUXCS

4.1. Pabota y4uTens O BEJCHHUIO JaHHBIX TEKYIIEH yCIIeBAEMOCTH YYaIETOCs OCYIIECTBIISETCS
B pazzene «KiaccHbli KypHaI».

4.2. YuuTtenb B COOTBETCTBUU C paclicaHueM 3aHATHI BHOCUT B DK ciienyroniue JaHHbIE: TEMY
ypOKa; OTCYTCTBUE YUAILIUXCs; OTMETKH YYAIIUXCS; TOMAIIHEee 3aaHue.

4.3. Yuurens BHOCUT B DK yueTHYIO 3alIMCh O IPOBEJCHHOM 3aHATUH 110 (PAKTY B I€Hb
npoBeaeHus. [Ipor3BoaNUTk 3aruch YpOKOB 3apaHee HETOMYCTUMO.

4.4. Yuurenb, 3aMEHSAIOIUN OTCYTCTBYIOLIETO YUUTENS, HAa BpeMs (J1aTy) 3aMEHbI MOIyvaeT
noctyn kK D) Ha cTpaHMIle OTCYTCTBYIOILETO YUUTENSl U 3aII0JHSET €r0 B yCTAHOBJICHHOM
HOPSJIKE.

4.5. Yuer PE3YyJIbTATOB YCIICBACMOCTH YHAIIUXCA:

— pe3yJbTaThl y4eOHOM 1eATeIbHOCTH OLIEHUBAIOTCS HA OCHOBAHUM YCTHBIX OTBETOB
(BBICTYIIJIEHUH) ydalUXcs, TUCbMEHHBIX padOT, MPAKTUYECKON JEATEIbHOCTH YUaIUXCS;

— OTMETKH 3a YCTHBIE ¥ MMCHbMEHHBIE OTBETHI BHICTABIIAIOTCS B KOJIOHKY 33 TO YMCIIO, KOT/1a
IIPOBOAMIIACH PaboTa;

— B KJIETKaX JIJIs OTMETOK YUHTENIb UMEET MPABO 3aMKMChIBATh TOJIBKO OJIUH U3 CIICTYIOIINX
CUMBOIIOB: «2», «3», «4», «5», «H», «—». OT™MeTKy «1» (eAUHUILY) HE BBICTABISIOT. JlomycTiMO
CTaBUTh HECKOJIBKO OTMETOK B OJIHY T'pady;

— IIPA KOHTPOJIBHBIX MEPOIPUATHIX, IPOBOAUMBIX YUUTEIEM B COOTBETCTBUU C TEMATUYECKUM
IUTAHUPOBAHUEM, 003aTEIbHBIM YCIIOBUEM MPOBEACHUS KOHTPOJIS SIBJISETCS BHICTABICHUE
OTMETOK BCEM YYalllUMCs, IPUCYTCTBYIOLIUM Ha YpOoKe (MCKIIIo4as Cilydau, KOTr/ia yJaruics
JI0JITO€ BPEMsI OTCYTCTBOBAJI [0 YBAXHUTENIBbHOM NpUYKMHE (HapUMep, 10 O0JIE3HH),
HOJTBEPXKIEHHON COOTBETCTBYIOUIMMHU JOKYMEHTAMH);

— OTMCTKH BBICTABJIAIOTCS B rpa(i)e TOIr'O IHA, KOrJa IpoBOANIIACH JaHHAA pa60Ta;

— OTMETKH 3a MMCbMEHHYI0 padoTy NMPOCTABISAIOTCA B CPOK HE Oojiee Tpex pabouux JAHEH ¢
MOMEHTA €€ HAlMMCAHUS YIalUMUCS;

— OTCPOYKA BBIMOJTHEHHSI YUAITUMHUCS 3aaHusl (HapuMep, 00yJaroluiics MpHILeT Ha 3aHSITUS
MocJIe JUTUTENbHOU 0oJie3HNn) Gpukcupyercs: B DK cUMBOJIOM (—); B 9JIEKTPOHHOM JTHCBHUKE
y4aIierocsi CiMBOJIOM (—), K KOTOPOMY HEOOXOAMMO HAITUCAaTh KOMMEHTAPHIA;

— BpeMs, 32 KOTOPOE YYAIIHUKCS TOJKEH JIMKBUAUPOBATH 3a/10JDKEHHOCTb, HE ITPEBBIIIAET OJHOU
y4eOHOI HeZlenu MPH yCIIOBUM MPUCYTCTBUS ydamierocs B llIkoine, B TeueHne KoTopoi
pe3yJIbTaThl OLICHUBAHMSI OTCPOUYEHHBIX 33JIJaHUI T0JKHBI OBITH BbICTaBIIEHBI yunTeneMm B DK.

4.6. Y4eT nocemaeMoCT! yJaluxcsi:
— y4uuTenb 00s3aH Ha KaXKJAOM YPOKE OTMEUaTh OTCYTCTBYIOIIUX YYaIMXCS;

— IIPY OTCYTCTBUU Y4allErocs Ha YPOKE YUUTENb pocTaBiseT «H»;



— yJauiecs, IMEIoIe MEAUIUHCKYIO CIIPaBKY 00 OCBOOOKIACHUHU OT (PU3MUECKUX HATPY30K,
JIOJDKHBI TPUCYTCTBOBATh Ha YPOKaX (YU3NUECKON KYIbTYPHI M BHIITOIHITH HHUBHIyalIbHbBIC
3aJjaHus.

4.7. OdopmieHHE TEMBI yPOKa:

— paboTa yuuTess 10 BEIEHUIO YUeTa BBIIIOJHEHUs yUEOHBIX POrPaMM U IIPOBEAECHHBIX
3aHATUI OCYIIECTBIIsIETCS B paszzeie «TemMbl ypoOKOB U 3a1aHU;

— B Hayajie y4eOHOro ro/ia yYuTelb BHOCUT TEMAaTHYECKOE IJITAHUPOBAHUE T10 MPEIMETY B pa3ziei
«[1nanupoBaHue ypoOKOB» Ha CPOK OT OJJHON y4eOHOU YeTBepTH J10 rona. Eciu yuurensb
WCTIBITBIBACT TPYJHOCTH IIPH BHECEHUH B )KYPHAJ TEMATUYECKOTO IIAHUPOBAHUS, OH MOXKET
3anoaHuTh (aiin Microsoft Excel mo ycranoBineHHo# dopme u niepeaaTs anMHHUCTpATOpy DK
JUTSL IMITIOPTUPOBaHUs B DXK;

— yuuTenb BHOCHUT B DK ydeTHYIO 3aluch O TeME YpoKa Mo GakTy B JeHb MPOBEACHNUS;
— y4yeTHas 3anuch B 9K JI0KHA COOTBETCTBOBATH TEME MPOMIEHHOTO HA YPOKE MaTepHuaa.
4.8. JlomamiHee 3a/1aHue:

— y‘II/ITGJII) BHOCHT B 3>K I/IH(l)OpMaHI/IIO O JOMalITHEM 3a1aHUU B JICHb HpOBeIIeHI/IH 3aHATUS 10
17:30;

— B rpade «JlomamrHee 3aaHne» PUKCUPYET COACpKAHUE 3aIaHUS, CTPAHUIIBI, HOMEpa 3a71a4d U
YIPaOXXHEHHUH C OTPAKEHUEM CrienU(UKHU JOMAaIIHeH paboThl (IOBTOPUT..., COCTABUTH ILJIaH,
Ta0IMILy, BOIIPOCHI U T. [1.);

— oopMIISIET TOMAIlIHEe 3aJaHue TBOPUECKOTO XapaKTepa, HalpuMep, cIeIaTbh PUCYHKH,
HanucaTh COUMHEHHe, B rpade «/lomaminee 3aganuey cieayrommm odpasom: «TBopueckoe
3aJjaHKe: BBIOJIHUTh PUCYHOK K CKa3Ke...»;

— BHOCHUT 3aIIiCh «I/IHI[I/IBI/II[yaJ'IBHOG 3aJaHUC) B rpa(by ((I[OM&H.IHCC 3aIaHUCH, €CJIN MIpeJIaract
ydqalmuMces MHIUBUAYAJIbHBIC 3a1aHU;

— HE 3a1a€T JOMAIIHEC 3aJaHNEC U BHOCUT B I10JIC «I[OM&HIHCC 3amaHne» 3ammuch «He 3a1aHO»,
— HEC 3a1aCT JOMAIIHEC 3aIaHUC MOCJIIC KOHTPOJIbHBIX MepOHpI/IHTI/Iﬁ, Ha KaHUKYIJIbIL.
4.9. BricTaBICHUE UTOITOBBIX OTMETOK:

— YUUTCIIb BBICTABJIAICT OTMCTKHU 34 OTYETHBIN nepruoa ydammumcs B pasacia DX ((FOI[OB&?I
OTMCTKAa»,

— B KOHIIE OTYETHBIX MEPUOJIOB BHICTABIISICT OTMETKU yJalUMCS 32 YeTBEPTh, OJIYTO/IUe, IOl B
CPOKH, ompeeacHHbIe qupekTopoM 1Kol HO HE MO3/IHEee YeM 3a TPH JHS 10 OKOHYAHHUS
y4eOHOT0 Mepuoa;

— 1711 OOBEKTUBHOM aTTecTallMi 00y4aroIIKXCs 3a YeTBEPTh YUUTEIbh 00513aH BBICTaBUTH B DK
HE MEHEe TPEeX OTMETOK C 00s3aTeIbHBIM YU€TOM KadecTBa 3HAaHUH 00yJaromuxcs mo
MUCbMEHHBIM, JIA00PATOPHBIM U MPAKTHUECKUM paboTam.

5. DyHKUMHU U AeSITEJIbHOCTD MoJb30BaTese 7K
5.1. ITonw3oBarenssmu DK sBASIOTCS:
— agmunuctpanus Lkonsr: nupextop KoMkl 3aMeCTUTENN TUPEKTOPA;
— MEJarory;

— KJIaCCHBIC PYKOBOJAHNTECIIN,



— agmunuctpartop K.

5.2. Yyamuecs 1 UX pOAUTENH (3aKOHHbBIE IIPEJCTABUTEIN) SIBJISIOTCS 0JIb30BATENAMU
3JIEKTPOHHOTO JHEBHHUKA.

5.3. Dupekrop Llxoibl yTBEpKAAET:
— y4eOHBIH TIaH He mo3aHee 31 aBrycra mpeanecTBYIMEro yueOHoro roja;

— IeIarOTUYECKYI0 Harpy3Ky Ha 4eTBepTh (IOJIyroane/y4eOHbIi ro/1) He MO3JHee YEM 3a JIBE
HEJIeNH JI0 Havasa y4eOHOro nepuoa;

— pacriicaHue 3aHSATHI Ha yueOHbBIN IEpUOo/I He TI03/IHEE YeM 3a OJIHY HEJIeIIO0 10 ero Havaa;
— CIIMCOYHBIN cocTaB yuyamuxcs kiaaccoB [lIkosnbr He mo3anee 31 aBrycra;

— CIHCOK KJIACCHBIX PYKOBOJIUTENEH He mo3aHee 31 aBrycra.

5.4. 3amecturens nupekropa [1lkobl mo yueOHO-BOCTIHTaTEIFHON paboTe:

— OCYIIECTBIISIET HEMOCPEICTBEHHOE PYKOBOJICTBO CUCTEMOM pabOThI 10 BeaeHuto DXK;

— 110 OKOHYaHHNH y‘IC6HOFO roaa moJiydacT y aiMUHUCTPATOpa KOIIUH 9K na QJICKTPOHHOM
HOCHUTCIIC I/IH(bOpMaIII/II/I — OIITHUYCCKOM AMCKE IO Ki1acCaM,

— MPOBEPEHHbIE Ha paboTOCIOCOOHOCTH TBepAbIe Koy DK 3amedarsiBaeT B KOHBEPTHI,
3aBepsieT MOJMUCHI0, paCIIM(PPOBKON MOIIUCH U JaTOM;

— OCYIIECTBIISIET KOHTPOJIb 32 CBOEBPEMEHHOCTBIO OTPAXKEHUS B KypHAJIEC PACIHCAHUS U YYETOM
3aMEUICHHBIX U MPOIYIIEHHBIX YPOKOB (3aHATHUH).

5.5. Texanueckue CIEeUaINCTHI:

— CBOEBPEMEHHO IPEJIOCTABIISIIOT AUCIIETYEPY 00pa30BATEIBHOIO YUPEKICHUS TaHHbIE JUIs
3anosnHeHust DXK: cxemy o0yueHHsl, CIMCOK U3y4aeMbIX AUCHUUIUINH (IIPEIMETOB) I KaX10T0
KJ1acca/TpyIIbl, CBEIEHUS O eproax oOyueHus: U aTTeCTaluu U T. 11.;

— 10 OKOHYAaHUU YETBEPTEN COCTABISAIOT OTUETHI 110 padbore yuutenei ¢ 9XK;

— 10 OKOHYaHUU Y4eOHOTO T0/1a KOHTPOJIUPYIOT pacnedarky AaHHbX DK ¢ pe3yapraTamu
00y4eHust B yaeOHOM TO1y (MTOrOBBIMU OTMETKAMHM ) 10 KJIacCaM U MPaBUILHOCTh MX
0(OpMIICHUS KIIACCHBIMU PYKOBOJAUTEIISIMU;

— MH()OPMHUPYIOT MeJaroroB O BBISBICHHBIX OIIMOKaX, JOMYIIEHHBIX UMU IpU padote ¢ DXK;

— OCYIIECTBIISIIOT KOHTPOJTh 3a peanuzarueit ®I'OC HOO, OOOQ; 3a BeIMOTHEHUEM YIeOHBIX
IUTAHOB; TPOTHO3UPOBAHUEM XO0/1a, Pa3BUTHS U PE3yIbTATOB 00pa30BaTENbHON AESITETLHOCTH IO
KJIaccaM; MPaBUWIILHOCTHIO BeieHHs D)K; CBOEBPEMEHHOCTHIO OTPaXKEHHUS B KypHaJe
pacmrcaHus; 3al0JHEHUEM KypHalla TIearoraMu; CBOEBPEMEHHOCThIO BBICTABIICHHS] OTMETOK U
PE3YyIbTaTOB SaHﬂTHﬁ; HAIMOJIHACMOCTBIO OTMETOK; OTPAKCHUEM IMOCCITaCMOCTH SaHHTHﬁ;
CBOEBPEMEHHBIM 3allOJTHEHUEM pa3/iesia JOMAITHUX 33a/JaHUi; COOTBETCTBUEM JIOMAIITHUX
3aJIaHUK TPEOOBAHUSIM IO COJIEPIKAHUIO U 00BEMY.

5.6. Yuurens (nenarorudeckuii paboTHUK):

— otpaxkaeT B DX xoj 00pazoBaTenbHON AESITETFHOCTH B COOTBETCTBUH ¢ 00pa30BaTEIbHOMN
MIpOrpamMMoOi ¥ YIEeOHBIM TIJIAHOM;

— €XKEJTHEBHO BHOCHT B JKYPHAJI CBEJICHHSI O 3aHATHSAX TI0 MPEAMETY (TeMax YPOKOB, 3aJaHHBIX
JIOMAIITHUX 3aaHUSX);



— oneHnBaeT 3(pPEKTUBHOCTD U PE3yIbTATUBHOCTh O0YUYCHHS ydYaIluXcs Mo mpeamery (Kypcey,
IporpaMMe), yUuTbIBasi OCBOCHUE 3HAHUM, OBJIaICHUE YMEHUSMH, Pa3BUTHE OIBITA TBOPUECKOIL
JIeATEIbHOCTH, [I03HABATEIbHOIO MHTEPECA YUAIIUXCS;

— BHOCHUT JaHHBIC 00 YCIICBACMOCTHU yHJallUuXCA, CBOCBPEMCHHO IIPOCTABJISACT IMMOJIYYCHHBIC
YUYCHUKaMH OTMETKH, B TOM YHCJIC YCTBECPTHBIC 1 I'OJJOBEIC,

— OTMETKH 3a MUCbMEHHBIE paOOTHI BBICTABIISAET B CPOKH, IPEAYCMOTPEHHBIE HOPMAaMHU HX
IPOBEPKH, HO HE MO3/IHEE TpeX AHEH C MOMEHTA NPOBEACHUs padoThI;

— 3aHOCUT CBOEBPEMEHHO JJAHHBIEC O MTOCENIAEMOCTH YUYAIIUXCsl, BHIMOIHEHUH JOMAITHUX
3aJaHUi;

— 3anonHsAeT DK kak 3amelaronuil yaurenasb (BBOIUT AaHHBIE O IPOBEACHHOM YPOKE) B
YCTaHOBJICHHOM TOPSAKE IPU OCYILIECTBICHUH 3aMEHBI.

5.7. KnaccHble pyKOBOJMTEIN:

— KOHTPOJIUPYIOT aKTYaJIbHOCTh MHPOPMAIIMK 00 yJaluxcs, POAUTENAX U CIUCKAX CBOETO
KJ1acca U MHQOPMHPYIOT TUCTIETYEpa 00pa30BaTEIIBHOTO YUPEIKICHHUS O JIFOOBIX N3MCHCHUSX,
BHECEHHBIX B )KypHaJ;

— AHAJIMBUPYIOT YCIICBACMOCTb U MOCCIIAEMOCTh YPOKOB yHallIUMHCA CBOCTO KJIACCA,

— KOHTPOJIUPYIOT CBOCBPCMCHHOCTD 3aIIOJITHCHUSA U BHCCCHUS NI€JaroraMu JaHHbIX 00
YCIIEBAEMOCTHU U ITOCCIIACMOCTH YyUalluXCA CBOCTO KJlacCa B 9>K,

— UH()OPMUPYIOT poauTesneil 00 ycrieBaeMOCTH U MOCEIAEMOCTH JeTel IOCPEICTBOM OTUETOB,
c(OpMHPOBAHHBIX HA OCHOBE JaHHBIX DK, B TOM YHCIIE O 3arpocam pOIUTENIeH;

— 3HAKOMAT y4allluXCs U UX pOI[HTCJ'ICfI C HOPMATUBHBIMU NOKYMCHTAMH, JIOKAJIbHBIMU aKTaAMU U
HHCTPYKIUAMHU, PETIIAMCHTUPYIOIIMUMHU MMOPAJOK UCIIOJIb30BaAHUA 3)1(,

— OpPraHU3yroT OIICPATHBHOC BSaHMOHeﬁCTBHG MCXKAY ydaliuMHUCs KJ1acCa, UX pOAUTCIISAMU
(3aKOHHBIMI/I Hpe)ICTaBI/ITCJ'ISIMI/I), aZ[MHHHCTpaHHCﬁ IIxombl u neaaroraMm ¢ mOMOIIBIO 3>K,

— KOHTPOJIUPYIOT €KEIHEBHO perucTpanuio pakra IpuCyTCTBH/OTCYTCTBHSI yUallerocs: Ha
3aHATUSAX.

5.8. lucneruep 0Opa3oBaTENbLHOIO YUPEXKICHUS:

— BBOJIUT U KOHTPOJIUPYET aKTyaabHOCTh NaHHbIX ydamuxcs [konsr (®. . O., rox poxaenus,
10J1, KOHTAKTHbIE JJaHHbIE, 100aBIeHne (PU3NYECKOTo JIUIa B IPYIY «Y YSHUKH», HA3HAYCHUE
YYETHBIX JIAHHBIX JJI BXO/a B DJIEKTPOHHBIN THEBHUK) (pazaen DK «YdueHuKmn»);

— BBOJIUT U KOHTPOJIUPYET aKTyaJbHOCTb JAHHBIX O POAUTENSAX (3aKOHHBIX MPEICTaBUTEISIX )
yuammuxcs (@. U. O., crenenb poAcTBa, KOHTAKTHBIE TaHHBIE, J0OaBieHNe (PU3NMUECKOTO JIULIA B
rpynny «Poautenny, npuBs3Ka poAUTeNs K IpopuiIo yIeHUKa, HA3HAUEHUE YUETHBIX JaHHBIX
JUTSL BXOJ/Ia B JIEKTPOHHBIN JTHEBHHUK) (pa3aensl DXK: «Dusndeckue Tumay, « Y UeHUKn»);

— BBOJIUT U KOHTPOJIUPYET aKTyaJbHOCTh JAaHHBIX O JBM)KEHUU ydamuxcs (pasaen 9K
«[Ipuka3el 0 IBMXKEHUSX KOHTHUHI'€HTA»), SJIEKTPOHHBIN EpeBO]T yHalxcs U3 Kiacca/Tpymnisl B
KJIacC/TPyYIIy Ha OCHOBAaHUHM MPHUKa30B AupekTopa kol

— ¢opmupyet B DK crnmcku kiaccoB (pazaen XK «Kmacce»);

— ¢opmupyet B DK cniricku yueOHBIX TPYII B pamMKax kiacca/mapamienu (pasaen 9K «pynmbt
00ydeHUs»), OTpaKAET U3MEHEHUS B CITUCKAX TPYII (3a4nCICHUE, BEIOBITHE, TIEPEBO/T
yyaumxcs);

— BBOJAUT JaHHbIE st hopmupoBanus B DK yaeOHoro mnana (pa3aen XK «YueOHbIH TU1any);



— Ha3HA4yaeT yYuTesel Mo mpeaMeram sl KaKIO0ro KiIacca/TpyIbl B COOTBETCTBUH € y4eOHBIM
pacnucaHueM;

— HACTpaMBaET CXeMbl OOYUEHUS /ISl HA4aabHOM, OCHOBHOM TIKOJIBI (pasaen DK «I'padux
00y4YEeHHSI»): CHUCOK M3YYaeMbIX TUCHUIUIMH (TIPEIMETOB) JUTsl K&KAOTO Kacca/TpyIbl, IEPUOT
o0OydeHus1, Iepruo aTTEeCTalluM, KaHUKYIIbI, yueOHast He1elsl, IEPEHOCHI MPa3THUKOB;

— ¢opmupyeT B XK CHHCOK KIIACCHBIX PYKOBOJUTENICH U KOHTPOIUPYET aKTyalIbHOCTh JTAHHBIX
(pazmen DK «Ha3HaueHHE KIACCHBIX PYKOBOIUTEICH);

— 3amosHseT rpaduk sk3ameHoB (pazaen DK «'paduk sx3aMeHOBY);

— BBOJIMT JJaHHBIC 00 OpraHM3aIlK 3aMeH mpenoaasareneit (paszaen DK «3amena
MpernoiaBarenen»);

— 3aM0JHSET TeMaTHYeCKue MIIaHUpoBaHus 1o npeamMeram (pasaen XK «Kanennapno-
TEMaTHUYECKHE IITIaHbI»);

— pacnpenenseT yueOHyr0 Harpy3Ky COIIaCHO yueOHOMY IUIaHy B COOTBETCTBHUM C
YTBEPKACHHBIMU CIMCKAMH YUUTEICH-IPEAMETHUKOB, KJIACCOB, yueOHbIX rpymil (pazaen 9K
«Pacnpenenenue Harpy3Ku»);

— BBOJUT JaHHbIE U popmupyeT B DK OCHOBHOE U CKOPPEKTUPOBAHHBIC PACTIMCAHUS 3aHITUN Ha
y4eOHbIN TIepro1 (4eTBEpTh, nonyroaue, roa) (pazaen XK «Pacnucanue 3aHATAN).

5.9. Anmunuctparop IXK:

— 3aKpbIBACT NPEbIAYIINNA y4eOHBIN T0/1, OTKPHIBACT HOBBIN YueOHBIN ro/1 (YCTaHOBKA/IEPEBOL
B HOBBbII yueOHbIH roa — pasnen 9K «Hactpoiika nporpammel», noapasaen «Texkymuil yueOHbIi
TOI»);

— Ha3HaydaeT nosb3oBareneit XK, To ecTh HaeseT MpaBaMu JOCTyNa MPU OTKPHITHH HOBOTO
yueOHOT0 roJia B COOTBETCTBUH C YU€OHBIM ITUIAHOM, pACIIUCAHHEM, TPUKA3aMU TUPEKTOPa
IIxomsr;

— yCTaHaBJIMBAET pacnucanue 3BoHKOB (pa3zaen DX «Pacnucanue 3BOHKOBY);

— IPE0CTaBISET IOTUHBI U TTapoiu s goctyna K DK (nHeBHUKY) (pa3aen DK «Dusudeckue
TUTAY);

— obecnieunBaeT B3aumoaeicTere DK U CMEXHBIX CUCTEM, BBIITIOJHSAET PE3EPBHOE KOMPOBAHHE
JIaHHBIX;

— KOHCYJIbTHPYET noJib3oBaresneit DK mo Bonpocam paboThl ¢ HUM;

— OCYIIECTBIISIET TEXHUYECKOe 00CIykuBanne XK, B TOM dnciie yCTaHABIMBAET OOHOBIICHUS
KOH(UTYpAINK; €KETHEBHO IPOBOJINUT PE3EPBHOE KOMMPOBaHUE 0a3 TaHHBIX; YAaseT
noMeueHHbIe 00BEKThI; HACTpauBaeT (CHHXPOHU3UPYET) AaHHbIE MKy DK U AJIeKTPOHHBIM
nHeBHUKOM (pazaen DK «Hactpoiika CHHXpOHU3AIUN JaHHBIX));

— ocymiecTBisieT anmuuuctTpupoBanre XK (pazaen DK «AIMUHUCTPUPOBAHUEY);

— pa3rpaHHYMBAET IPaBa JOCTYIIA ITOJIH30BATENICH B COOTBETCTBHH C IICJISIMH U 33]a9aMU
00pa30BaTeNnbHOM IeATENHHOCTH U YUeOHOU Harpy3ku neaaroros (pasaen DK «Hactpoiika
MOJIH30BATENICH U TIPaBy).

5.10. CneunanucT KapoBoOii CIIy>KObl BBOAUT M KOHTPOJIUPYET aKTYaTbHOCTb JaHHBIX:

— 0 Tlelaroruyeckux cotpyauukax Lkonsr: mpueM Ha paboTy, yBOJIbHEHHUE, IEPEBOI,
Ha3Ha4YeHHE JOJKHOCTU (OCHOBHOM U 10 COBMECTUTENBCTBY), IPUBS3KA K TPYIIE



«Cotpynuukny (paznenst DK «Duznyeckue aunay, «IIpuem Ha paboTy», «YBOJIbHEHHUEY,
«Kanpossle nepemenieHus», «CoTpyIHUKNY);

— CITUCKH COTPYIHHUKOB I1IKOIBI, MX TOMKHOCTH, B TOM YHCIIE PyKOBOJUTENEH, rpauK padoThI
(pazmenst XK «Iloapaznenenus», «lomkHocty, «I'paduku paboTs»).

5.12. Cexperaps (pedepeHT) ocymecTBisieT (OpMUPOBAHHUE TPUKA30B O ABMIKEHUH yHaIHXCSI
(3aumciieHue, BEIOBITHE, OKOHYaHHE y4eObl, IEPEBOJI B IPYTOi KJIacC/TpyIny).

5.13. Yuammecs Ikoibl 1 UX pOaUTENH (3aKOHHBIE MPEICTABUTEIN) UMEIOT CIIEAYIOIINE
BO3MOXXHOCTH MPU MOJIH30BAaHUU JIEKTPOHHBIM THEBHUKOM:

— TONy4YaroT HHPOPMAITUIO O IOMAITHUX 33/IaHUSX;
— TIOJTy4aroT JIaHHbIE 00 yCTIeBaeMOCTH 00ydJaromuXxcsi (BBICTABIEHHBIX OTMETKAX ).
6. IIpaBa nosab3oBarenei K

6.1. Bce nosp3oBarenu 90K UMEIOT IPaBO UCIIOIB30BATh €r0 B €KEIHEBHOM PEXHUME.
HckmroueHneM sBISIeTCSl IPOBEIeHNE TEXHUIECKUX paboT, KOTOPBIE MOTYT MTPOBOJIUTHCS B CPOK
He 0oJiee CyTOK C yBEIOMIIEHHEM I10JIb30BaTeseH 3a Heleto 1o Hadana pador.

6.2. KimaccHble pyKOBOAMTENH UMEIOT NMPaBO HHPOPMUPOBATH POJUTEINCH O COCTOSTHUH
YCIIEBAEMOCTH U TIOCEUIAEMOCTH UX JETeH 4epe3 0T4eThl, ChOPMHUPOBAHHBIE HA OCHOBE JIaHHBIX
9K, 10 HEOOXOJUMOCTH.

7. OTBETCTBEHHOCTH MOJIb30BaTe el DK
7.1. Bce monb3oBaTeay HECYT OTBETCTBEHHOCTH:

— 3a HapyuieHue TpedoBanuit PesepanbHOro 3akona ot 27.07.2006 Ne 152-D3 «O
NEPCOHAIBHBIX JaHHBIX»;

— pa3riialicHue CBOUX YYCTHBIX JaHHBIX (J'IOFI/IH, naponb);

— HapylIeHne TpeOOBaHW HOPMAaTHUBHBIX MIPABOBBIX JOKYMEHTOB, B TOM UHCJIE TOKAIbHBIX
aKTOB U UHCTPYKIIUHU, OTIPEEISAIONINX TOPSI0K UCTIONIb30BaHUs DK B COOTBETCTBHH C
3aKOHOATEILCTBOM PD.

7.2. Jupektop 1lIkosbl HECET OTBETCTBEHHOCTD 3a CBOEBPEMEHHOE YTBEP:K/IEHNE YUEOHBIX
IUIaHOB, TJIaHA paclpeieeHus eJarornYecKol Harpy3Ku ¥ yueOHOTO paciucaHusl.

7.3. 3amecTuTeb JAUPCKTOpPA IO y‘Ie6H0-BO0HHTaTeJ'ILHOﬁ pa60Te HECCT OTBCTCTBCHHOCTDL:

— 32 CBOEBPEMEHHOCTH (DOPMUPOBaHUS YUEOHBIX IJIAHOB, TJIAHA PACIIPEACIICHUS
MeAarorn4eckoil Harpy3Ku U y4eOHOTO paclucaHus;

— pacrevaTrky COOTBETCTBYIOIIUX pa3aenoB DK B KOHIIE yueOHOTO rojia u ux ohopMIIeHHE.
7.4. Anmuauctpatop 9K HECEeT OTBETCTBEHHOCTb:

— 3a Oecrniepeboiinoe pyHkuonnpoBanre JK, 0a3 TaHHBIX U CMEKHBIX CUCTEM CBSI3H;

— BBINIOJIHEHHE PE3EPBHOIO KOMMMPOBAHUS JIAHHBIX;

— HATOJHEHHE U aKTyaJlbHOCTh 0a3bl TaHHBIX Pa0OTHUKOB IIIKOMBI.

7.5. TexHU4YECKUI CTIeIUAIUCT U aiMUHUCTpaTOp DK HECYT OTBETCTBEHHOCTh:

— 332 CBOEBPEMEHHOE coXpaHeHne kormuii XK Ha 37IeKTpOHHOM HOCHTENNe nH(popMaIuu
(onTHYECKOM JMCKE) U paclievyaTKy JOKYMEHTOB Ha OyMaKHbBIX HOCUTEISX;

— COOTBETCTBHE yueTHBIX 3anuceit DK dakram peanmszauy 00pa3oBaTebHON ACSTEIHHOCTH,
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— IPaBUJIbHOCTHIO HCTIONb30BaHus DK.
7.6. Yuurens (1e1aroru) HeCyT OTBETCTBEHHOCTD:

— 3a CBOCBPEMEHHOCTb BHECCHMS, JOCTOBEPHOCTh N aKTYAJIbHOCTh JaHHBIX 00 YCII€Ba€MOCTU U
MMoCCUIaCMOCTHU yHallluXxcCs,

— eXXeaHeBHOE 3anojHeHue DXK;

— yCTpaHEHUE BbISBICHHBIX OMMOOK Mpu BeaeHuu DK;

— COXPAaHHOCTh CBOUX PEKBU3UTOB JOCTYIIA, UCKIIOYAIONIYIO MTOJKIIOUEHUE TOCTOPOHHHUX.
7.7. KnaccHble pyKOBOAMTENIN HECYT OTBETCTBEHHOCTD:

— 3a CBOCBPCMCHHOCTb BHCCCHHA, JOCTOBCPHOCTD U AKTYAJIbHOCTH JJaHHBIX 00 YCII€BAaCMOCTHU U
MMOCCHIACMOCTH YyHAIIUXCA,;

— JIOCTOBEPHOCTH M aKTyaJIbHOCTh CIIMCKOB KJIacca U MHPOPMALUHU 00 yJaIIuXCs U UX
ponutensax (. U. O., Homep tenedona, aapec 3IeKTPOHHON MOYTHI);

— CBOEBPEMEHHOE MH(POPMUPOBAHUE POJUTEIICH O COCTOSIHUU YCIICBAEMOCTH U TIOCEIAEMOCTH
ux jerei nocpeactsom DXK;

— MPEJOCTABJICHUE 110 OKOHYAHUN YYE€OHBIX YeTBepTeH (IOIYyroJuii/Toa) 3aMECTUTEITIO
JUPEKTOpa 10 y4eOHO-BOCIIUTATEIbHON paboTe OTYETOB 00 YCIIEBAEMOCTH U IOCEIIAEMOCTH
y4aImxcs Kiacca.

7.8. Z[I/ICHGTLIep O6paSOBaTeHBHOFO YUpCKACHUA HECCT OTBETCTBCHHOCTD 3a CBOGBpeMeHHHﬁ
BBO/] U MOAACPIKAHNUEC B aKTYaJIbHOM COCTOSAHUHN JAHHBIX YHalIUXCA H_[KOJ'II)I, pacriucanue
3aHHTHfI, OTPAXKCHUC NBUKCHUA YUallIUXCA, BEACHUC KYpPpHaAJIa 3daMCH, dAKTYAJIbHOCTb OTHETA 110
3aI10JIHCHUIO XXYypHalia nneaaroraMmu.

7.9. Cnenuanuct KapoBoi ciTyKObl HECET OTBETCTBEHHOCTh 32 BHECEHHE M KOHTPOJIb 32
aKTyaJIbHOCTBIO JIaHHBIX O COTPY/IHUKAX, y4acTBYIOIIUX B 00pa30BaTeIbHON AESITEIbHOCTH.

8. OTyeTHBIC IEPUOABLI M XPaHEHHE HH(POPMALMHU
8.1. OT4eTHI 1O YCIEeBaeMOCTH U MOCENIAeMOCTH CO3/1al0TCS B KOHIIE YeTBEPTH, YUeOHOTO roja.
8.2. Otuet o 3amoHeHnHu DK U HAKOILIIEMOCTH OTMETOK CO3/IAETCS €KEMECSIHO.

8.3. 1o 3aBepieHNN OTYETHOTO Neproia (UeTBEPTH, yueOHOT0 IoJ1a) UTOrOBbIE BEIOMOCTH
pacrieqaTsIBaloTCs Ha OyMa)KHOM HOCHTEIE, 3aBEPAIOTCS MOAMUCIME MeJaroroB, KJIACCHBIX
PYKOBOJUTENEH, 3aMECTUTEIS JUPEKTOPaA 110 y4eOHO-BOCIIUTATEIBHON paboTe, AUPEKTOPA.

8.4. [1o oxoH4YaHHUH y4eOHOI0 rojla UTOTOBbIE BEIOMOCTH MPOIIUBAIOTCS, TPOLUTHYPOBBIBAIOTCS,
OIIEUYaTBIBAIOTCS U CAAOTCS B ApPXUB JJIS1 XPAHEHMSI B YCTAHOBJICHHOM MOPSJIKE.

8.5. I1o oxoHuaHuu yuyebHOro roja noiHas sepcust 3K nepeHocuTcst Ha AIEKTPOHHBIN
HOCUTENb MH(POPMAIIUN — ONTHYECKUH TUCK, OTIeYaThIBACTCs, 3aBEPSAETCS MOAMUCHI0
3aMEeCTUTEIS JUPEKTOpa 10 y4eOHO-BOCIUTATENBHON paboTe U pacIu(PpOBKOM MOIIUCH U
XPaHUTCS B apXUBE B YCTAHOBJIEHHOM IMOPSIJIKE.



